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Presenter
Presentation Notes
Lesson helps preparers determine who should file
Includes information on verifying taxpayer’s identity, which form to use, completing TaxWise Main Information Sheet and how long taxpayers should keep records


About Filing Basics

* TaxWise: Main Information Screen

e Additional resources listed in L&LT “References” tab
* Review all tips and cautions

* Read all examples and sample interviews

* We will review answers to each exercise in the lesson

Main Information Screen
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Presentation Notes
Review TaxWise demo: Main Information Sheet
Review list of references 	
Discuss all tips and cautions in detail 
Ask students to read and/or role-play examples and sample interviews. 
Review answers to each exercise; ask students how they arrived at their answers. 	


Objectives — Filing Basics

e Determine who must file a tax return

* Determine who should file a tax return

 Verify the taxpayer’s identity

* Select which form to use

e Determine how to file the return

* Tell taxpayers how long to keep certain records and documents

* Time Required: 15-45 minutes
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Presentation Notes
Review lesson objectives	
State the presentation time


P
Chart A - For Most People Who Must File

Wy CAM be claimed as a deperdent by ancBhwr taxpayer, you must fils as & dependent whather you ans baing
THEN file a return

[ ] Who Must File clmimed or rod. See Chart B for fling reguiremants.
if your gross

AND at the end of 2014 you |incomewas at
H H your filing status is... were..." least...”
Who Should File -
ingls undar 65 $10,150
B85 or oldar 511,700

Verifying Taxpayer ldentity Harmed fing oy under 55 (both spouisee) 320,200

B5 or older (one spouss) 521,500
B5 or oldar (both spousas) 522 700

Choosing the Right Return Marieding sowaidy oy age s 2050
Haad of housshold
{=ea tha instructions for lins 4)

Filing the Return o5 or lcar 4000
Clualifying widow(er) with undar £5 216,350
dapendant child
{=zee tha instructions for line 5) |65 or older $17.550

.
Re CO rd kee p I n g * I you were bom on Janvary 1, 1950 yow are onstlered o be age G5 af ffre end of 2004,

undar 65 513,050

Gross Income maeans all incoma you recelved in B form of money, goods, property, and servioes fal s ot
epamipt froen e, including any incoma nom souoes cutside the Unied Stales or from 1he sale of your main
home jeven B you can exdude pert or @il of it).

Answering Administrative QUEeStiONS | = i i S oo oo s o s s

() one-half of your social security benefits plus your other gross income and any Be-exemp iniesest s
mians than S26 000 | $32,000 ¥ mased filing jointy)
¥ () or (b appibees, s B instnoctions loe lines 208 and 200 0 figune he Toedie pan of soola Eﬂrl.'llrl.}‘b'll'l:fll"_':
you mies include in gross income.

Pote n t i a I P itfa I I S +  (Gnoss inoome includes gains, but nol losses, mpoted on Form 8648 or Sohedule D

s (Gross inoome fom a business means, for acampls, thes amourt on Sohedoie C, line 7, or Scheduls F, ine 6.
B, whan figuring gross inoome, do nol mduos your inooms By any ksses, including any loss on Schedule
C, e 7, or Schedube F, line 8

¥ yow did nof live wify your spouss af e and of 2014 {or on e dafe your spouse diad) and pour grossincome

was af bast 3,950, you mud fie arefurn regardiess of yourage.

indivit!als who do nof fave a filing requirament ba.sed on fhis char should abo ofieck Chaur C, Otfer Sina bons
Whan ¥ou Must File, and Chart 0, Who Should Fik. individuals witfy sarned oo me bul whe do nof fave a filling
mquirsmant may be algble for the Eamed income Credi. J




Key Terms

Definitions are always available in the L&LT online Glossary.
* ATIN

* Dependent

* Gross Income

 ITIN

e Tax Credits
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ATIN: Adoption Taxpayer Identification Number, issued by the IRS while a final domestic adoption is pending and the child does not have a social security number.
Dependent: An individual who may be claimed as a dependent on another person's tax return; that is, someone who meets all applicable dependency tests. 
Gross Income: All income received in the form of money, goods, property, and services that is not exempt from tax. 
ITIN: Individual Taxpayer Identification Number issued by the IRS to individuals who are not eligible for a social security number.
Tax Credits: A dollar-for-dollar reduction in the tax. Can be deducted directly from taxes owed.


Who Must File

* What helps determine if an individual must file?
* Form 13614-C very important in this stage of the process

* Refer to Pub 4012, Charts A, B, and C

* Internet resources for determining filing requirement
* Interactive Tax Assistant: Determine if you have to file a return

e Tax Tips Video: Do | have to File a Tax Return?

* Let’s practice: examples from Link & Learn Taxes lesson
* Lucy
* Henrietta and Javier
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Ask: What helps determine if an individual must file? Answer: Age, gross income, filing status, dependent status, blindness.
Review Pub 4012 Chart A – For Most People Who Must File.
Review Pub 4012 Chart B – For Children and Other Dependents.
Review Pub 4012 Chart C – Other Situations When You Must File.
Review internet resources.
Practice using Charts A and B with examples from L&LT slide 10.
Explain that Form 9452, Filing Assistance Program, has a worksheet that can be given to taxpayers who ask for proof that they are not required to file.


http://www.irs.gov/app/vita/content/globalmedia/teacher/chart_a_b_c_d_4012.pdf
http://www.irs.gov/uac/Do-I-Need-to-File-a-Tax-Return%3F
http://www.youtube.com/watch?v=b7dcpVjUQP4

\Who Should File

* In what situations would an individual want to file if they are not
required to?

* Find examples in Pub 4012, Chart D

* Out of scope:
e Health coverage tax credit
e Refundable credits for prior year minimum tax

-
Chart D — Who Should File

. You had income tax withheld from your pay.

. You made estimated tax payments for the year or had any of your overpayment for last years estimated tax
applied to this year's taxes.

. You qualify for the eamed income credit. See Publication 596, Earned Income Credit (EIC), for more informa-
tion.

. You qualify for the additional child tax credit. See Form 1040 Instructions for more information on this credit.

5. You qualify for the health coverage tax credit. For information about this credit, see Form 8885, Health Cover-
age Tax Credit. (Out of scope)

. You qualify for the refundable credit for prior year minimum tax. See Form 8801, Credit for Prior Year Mini-
mum Tax — Individuals, Estates, and Trusts. (Out of scope)

. You qualify for an American Opportunity Credit.
8. You receive a 1099-B and the gross proceeds plus other income exceeds the filing limits in Chart A.

. You receive Form 1099-5, Proceads From Real Estate Transactions
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Ask: In what situations would a person want to file if they are not required to? Answer: refund of withheld taxes, refundable credit.

http://www.irs.gov/app/vita/content/globalmedia/chart_d_who_should_file_4012.pdf

\erifying Taxpayer Identity

* What are acceptable identity documents to verify identity?
e See the Tip in Pub 4491

* What are acceptable TINs?

* Enter names and identification numbers accurately
* Mistakes in data entry can result in processing delays

e See Pub 4012, Exemptions/Dependency & Main Info tab, Main
Information Screen, for ID entries

* Verify taxpayer information to protect against identity theft

* Remind taxpayers correct information is necessary to receive age-
related tax benefits

* Out of scope: taxpayers who cannot substantiate their identity
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Ask: What are acceptable identity documents? Answer: social security card, ITIN letter, U.S. driver’s license, employer ID, school ID, birth certificate, U.S. state ID card, military ID, national ID card, visa, passport.
Ask: What are acceptable TINs? Answer: SSN, ITIN, ATIN.
Emphasize the importance of accurate data entry.
Review Main Information screen tips in Pub 4012.

http://www.irs.gov/app/vita/content/globalmedia/teacher/main_information_screen_4012.pdf
http://www.irs.gov/app/vita/content/globalmedia/teacher/main_information_screen_4012.pdf

Choosing the Right Return

* Volunteers should always use Form 1040
* Appropriate for all taxpayers
e Default TaxWise form

* TaxWise will select the simplest form after data entry

e Requirements explained in
Pub 17, Filing Information chapter | : 404Q s s s monsson 2014

LS. Individual Income Tax Hetum

For the year Jan. 1-DOec. 31, 2014, or other tnx year beginning , 214, encing
Your first name and initial Last name

If & joint retum, spouse’s first name and initial Last nams

Home address {number and stresd]. T you harves 2 FIO. bow, see nstructions.

City, fowm or post ofice, state, and ZIP code. E you have a foregn addmess, siso complate spaces below [see ins

Faorsign country names Foreign provincesstatetoounty

Filing Status | L Sng= 4
2 [ Mamied filing jointhy (even i only one had income)
3 [ Mesied

Check only one filing separataly. Enter spousa’s 55N sbove
b and full nams henz. e

6a [ Yourssl. Ifsumemenancsa:mwumsdaperﬂmdun
b [JSpowse . . . _ . . . .

¢ Dependents: nl}-pdm p]_uap._:

{1} Frstrarms n R mocial securnity rumber relationshiy

Exemptions

If more than four

dapendeants, s=a
instnuctions end
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Emphasize that TaxWise always utilizes Form 1040 for calculating taxes, but may select a simpler form to file and print.
Review details about choosing the correct form in Pub 17, Filing Information chapter.


Filing the Return

e Covered in detail in Concluding the Interview lesson

* |IRS E-file
 All volunteer tax assistance sites e-file tax returns
 Safest, fastest and easiest way to file
* Free File for individuals with income below $57,000
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Ask: What are benefits of e-filing? Answer: Faster, more accurate, allows taxpayers to receive refunds more quickly.


Recordkeeping

e Statute of limitations — 3 years from return due date or file date, 2
years from date tax was paid, whichever is later

e Keep tax returns, worksheets, records for
anything appearing on the return

e Pub 17, Filing Information chapter

What Records Should
| Keep?

This part discusses why you should keep rec-
ords, what kinds of records you should keep,
and how long you should keep them.

You probably already keep records in your
daily routine. This includes keeping receipis for
purchases and recording information in your
checkbook. Use this to determine if you need to
keep additional information in your records.

—

(] prepare a complete and accurate in-
L= come tax return. The law does not re-
quire any special form of records. However, you
should keep all receipts, canceled checks or
other proof of payment, and any other records to
support any deductions or credits you claim.

If you file a claim for refund, you must be able
to prove by your records that you have overpaid
your tax.

This part does not discuss the records you
should keep when operating a business. For
information on business records, see Publica-
tion £83, Starting a Business and Keeping Rec-
ords.

M Youmustkeep records sothat youcan
r—-

Why Keep Records?

There are many reasons to keep records. In
addition to tax purposes, you may need to keep
records for warranty or insurance purposes or

for getting a loan. Good records will help you
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Keep records such as:
Property records
Closing documents for a home
Brokerage statements showing purchase price of stock
Contributions to nondeductible IRAs
Calculations determining nontaxable portion of pension income

http://www.irs.gov/pub/irs-pdf/p17.pdf

Administrative Questions

* FAQ answers:

* Pub 4012, References tab, Frequent Taxpayer Inquiries

e Pub 17 Index

* Internet: Filing Requirements

Frequent Taxpayer Inquiries

ﬁupuyers normally ask questions during the interview process about the topics covered in this section. Visit

~

www.irs.gov-keyword: 1040 Central or see Publication 17 for additional topics and information.

Installment Payment

Publization 584, Tha IRS Collsction Process, axplains
taxpayers’ rights and responsibilities regarding payment of
federal taxes.

Copies of Prior-Years’ Returns

Transcriptz of prior-year returns may be obtained by going
to http2hwwweirs. gowiindividualze/Get-Tramecript or by filing
Form 4506-T, Request for Transcript of Tax Aeturn. The
webaite can be used to get pricr-year information needed for
thiz year's retum.

I am actual copy is neadad, taxpayer should complste Form
4506, Aaguesat for Copy of Tax Asturn, and mail it with the
required fea to the IRS campus whers the retum was filsd.
Amended Returns (See Other Returns Tab)

Formn 1040X, Amendad U.5. Individual Income Tax Retumn
should be usad by taxpaysrs to ameand thair retum. Many

miztakes are commacted in processing by the IAS and & lstter

of explanation iz mailad at tha time an smor iz identifisd or

whian a refund iz izzusd. In thesse cases, yers are not
ended Retum as the comectiona have

Taxpayers should 2es Publication 871, Inmocent Spouss
Ralisf which sxplains the types of relisf, who may qualify for
thiem, and how to get them. Marmied peraonz who did not file
joint returns, but who live in community property States, may
alzo qualify for relisf. (Out of scope for VITA/TCE preparsed
raturms. )

Injured Spouse Reliet

Aninjured =pouse claim iz differant from an innocent spouse
refisf request. An injured spouse can request the division

of tax ovenpayment attributed to sach spouss. Tha injursd
spouge must file Form 8378, Injured Spouse Allocation, o
requaat hiz or her portion of a joint refund.

Married Filing Separately

Unlazz required to file saparately, married taxpaysrs

may want thair tax figured on a joint retum and on

saparate retumsa, to make aure they are recsiving the

mozet advantageocus filing status. Generally, howewver,
married taxpaysers pay more combined tax on ssparate
returns than they would on a joint return. See Publication
17, Filing Status, for Special Rules (which outlines the
disadvanta
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Find additional information at www.irs.gov

http://www.irs.gov/app/vita/content/globalmedia/teacher/frequent_taxpayer_inquiries_4012.pdf
http://www.irs.gov/pub/irs-pdf/p17.pdf
http://www.irs.gov/Help-&-Resources/Tools-&-FAQs/FAQs-for-Individuals/Frequently-Asked-Tax-Questions-&-Answers/Filing-Requirements,-Status,-Dependents,-Exemptions/Filing-Requirements

Potential Pitfalls

e Canadians have ID numbers similar to social security; do not use it on a
U.S. tax return

* Be alert for possible indications of fraudulent activity
e Form W-2 that is typed or handwritten or has noticeable alterations

 Form W-2 from a company that looks different from other Forms W-2 issued
by the same company

e A suspicious person accompanying the taxpayer (who has been observed on
other occasions)

* Multiple refunds directed to the same address or P.O. box

* Employment or earnings that are a basis for refundable credits, which are not
well-documented

e Similar returns (e.g., same amount of refund, same number of dependents, or
same number of Forms W-2)
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Remind volunteers to notify the site coordinator if they notice unusual or possibly fraudulent activity


Out of Scope for this Lesson:

* Taxpayers who may qualify for the health coverage tax credit

* Taxpayers who cannot substantiate their identity

For the year Jan. 1-Dec. 31, 2014, or other tax yesr baginning 5 : e senszeoi See soparate instructions.

Your first name and initial Last name g PR i \ Your social security number
Franklin T. Cooper o Fiedgld g 000| 00| DOOO

If & joint return, spouse’s first name and initial L=st name | - Ll T Spouse’s social security number

‘ Make sure the SSM{s) above

Home address (numbser and stresf). If you have a PLO. box, see instruction ﬁ;
1234 Jay ST.

and on line Bc are comect.
City, town or post office, state, end ZIP coda. If you have a foresgn address, also con \ II'. : — Presidential Election Campaign
Portland, OR 97208 N Check haee if you, or your spouss  Sling
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Remind students this list may not include ALL out of scope topics.


Summary

* Three charts help you determine who must file and who should file

* Chart A - For Most People Who Must File
* Chart B - For Children and Other Dependents
e Chart C - Other Situations When You Must File

e Chart D - Who Should File

* Individuals who are not required to file should file to claim a refund of
withheld taxes or a tax credit for which they qualify

 Verifying taxpayer identity

* Recordkeeping requirements for taxpayers
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Review Summary topics from L&LT or 4491
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